
 
 
 

FAST FORWARD MUSIC ​
REMOTE EDUCATION POLICY 

 
(Including Providing Remote Education Information for Parents/Carers) 

          FAST FORWARD is an DJ & Music Studies provision who caters for up to 70 students aged 
11-18 years who attend on a different ratio of days a week.  We cover NCC and 
Nottinghamshire schools/partnerships.  The students exhibit a variety of complex 
educational, social, emotional and mental health difficulties, which have impeded personal 
developmental and educational success. 
 

         Some of the students have stated diagnoses.  Some of our learners have visited a variety of 
Alternative Provisions or Schools prior to attending FAST FORWARD.  They can arrive at 
FAST FORWARD very disengaged with education and home life. 
 

Introduction  

This policy has been written to ensure the delivery of the curriculum, the marking and setting 
of work and our procedures for remote learning during periods when and if FAST FORWARD 
moves to remote education. 

It has been written with reference to the Department for Education’s publication ‘Restricting 
Attendance During the National Lockdown: Schools’ (January 2021). During the pandemic, 
the provision of high-quality remote provision was a legal requirement for school and 
alternative provisions, as set out by the DfE, which stated in January 2021 that students in 
Key Stage 3 and 4 should be provided with five hours of remote education a day.  

This guidance states that schools/alternative provisions are expected to: 

●​ Teach a planned and well-sequenced curriculum so that knowledge and skills are 
built incrementally, with a good level of clarity about what is intended to be taught and 
practised in each subject so that students can progress through FAST FORWARD’S 
curriculum  

●​ Select a digital platform for remote education provision that will be used consistently 
across the school in order to allow interaction, assessment and feedback and make 
sure staff are trained and confident in its use.  

●​ Overcome barriers to digital access for students by: o Distributing FAST 
FORWARD-owned laptops accompanied by a user agreement or contract o 
Providing printed resources, such as textbooks and workbooks, to structure learning, 
supplemented with other forms of communication to keep students on track or 
answer questions about work.  

●​ It may also be that some students who have difficulty engaging in remote education 
may be considered to be vulnerable children, and therefore eligible to attend 
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provision in person. As outlined in the guidance, this is a decision based on local 
discretion and the needs of the child and their family, as well as a wide range of other 
factors.  

●​ Have systems for checking, daily, whether students are engaging with their work, and 
work with families to rapidly identify effective solutions where engagement is a 
concern.  

●​ Identify a named staff member (Chris Goss) with overarching responsibility for the 
quality and delivery of remote education, including that provision meets expectations 
for remote education.  

●​ Set meaningful and ambitious work each day in an appropriate range of subjects  
●​ Provide teaching that is equivalent in length to the core teaching students would 

receive in the provision. This will include both recorded or live direct teaching time 
and time for students to complete tasks and assignments independently. 

Aim: 

This policy aims to fulfil those expectations as laid down in the guidance to ensure that 
students maintain the development of their skills, knowledge and understanding outside the 
classroom/studio during times when the school moves to remote education.  

At FAST FORWARD the named Tutor with overarching responsibility for the quality and 
delivery of remote education is Steve Lee (Director) 

FAST FORWARD will use Microsoft (Teams) or Google Meet as its online platforms for 
remote education. The following guidance sets out the expectations for staff in delivering 
remote education in order to provide high quality teaching. 

Live Teams Lessons  

●​ Every member of staff will be allocated a room from which to deliver live Tutor Time 
sessions and sessions.  

●​ The allocated room will either be a workroom or studio which is not a shared space.  
●​ The students of key workers/vulnerable students will work in a designated room from 

which they will access live lessons. They will be supervised by Learning Supervisors.  
●​ All tutor groups will have Tutor Time every day and assemblies will be delivered 

remotely.  
●​ All students will have live Teams lessons for every session on their timetable unless 

they have been informed otherwise. 
●​ Students will be registered for every Tutor Time and each session. Absences will be 

followed up in line with the provision’s normal attendance procedures.  
●​ Teams/Google Meet sessions will be set by the Tutor in relation to the duration and 

will start punctually in line with the timetable.  
●​ Every tutor and every department will determine how to deliver their sessions.  
●​ Remote education sessions will continue to follow their subject curriculum plan and 

form part of a planned sequence of lessons. 

 

 



 
 
 
Staff absence  

●​ If cover work is set due to staff illness this work will be put on the platform and 
students will be told by the tutor that they will not have a live lesson.  

●​ If a member of staff is absent but feeling well (for example, due to childcare issues) 
they will set work on the platform and deliver live lessons on Teams where possible 
(including Tutor Time). If they are unable to take Tutor Time on Teams, they will 
inform the Director who will assign a member of the Team to take Tutor Time on 
Teams.  

●​ Any Team's lessons delivered from a member of staff’s home will be recorded and 
the recording will be retained for 20 days. 

Feedback  

●​ Continuing to provide feedback for students is essential during remote education in 
order to support maximum progress and engagement during lockdown.  

●​ Staff will provide frequent and regular feedback in any of the following ways: o Whole 
class feedback summarised via Teams.  Feedback to individual students with quick, 
succinct, relevant and high-quality feedback via email, Teams. 

●​ Feedback may be given via the chat option, verbal questioning and answering, the 
whiteboard function, class notes facility, assignment function or any other online tool 
which helps to facilitate good quality feedback in their subject area. 

Monitoring of Remote Education Provision are responsible for the following: 

●​ Quality assurance of remote education resources by ensuring that content, 
explanation, modelling and tasks are effective and appropriate.  

●​ Monitoring the setting of remote education by ensuring that the setting of work 
protocols is being followed.  

●​ Monitoring feedback to students by checking that the feedback protocols are being 
observed.  

●​ Communication with parents and carers about work completion and student 
engagement. 

●​ Dealing with issues and concerns raised by parents/carers and students. 
●​ Making wellbeing phone calls.  
●​ Staff adherence to school guidance and policies. 

Provision for students who cannot access online learning  

●​ Every student will be able to access our online learning provision. In the event of any 
issues, the student or parent/carer will contact the school or provision who will liaise 
directly with the those concerned who will ensure the issues are dealt with 

Links with Other Policies This policy links to the following policies and procedures:  

●​ KCSIE Policy  
●​ Alternative Technology and E Safety Policy 
●​ GDPR Policy 
●​ SEND Policy 
●​ Working Together to Raise Attendance Policy 



 
 
 
 

Approved by Director Steve Lee​
15th May 2023 / Review 31st August 2024. 

Policy reviewed in line with Government Changes and FAST FORWARD will be updated via 
QA reviews, internal inspections and advisories. 
 

 


